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                 COLDSTREAM PRIMARY SCHOOL
             INDUCTION OF NEW STAFF POLICY
PURPOSE: 
Formal induction programs for new and returning teachers providing them with support, direction, contacts, feedback and essential information while building both confidence and performance.

SCOPE: 
· To provide new and returning teachers with support, direction and information that will allow them to assimilate quickly into Coldstream Primary School and to familiarise themselves with the layout and procedures prior to commencement at the school.

· To support and encourage new and returning teachers so that they can be fully effective and comfortable in their new teaching role and so the school can immediately maximise opportunities for students and benefit from their participation.

· To encourage a sense of belonging and maximise participation and positive contribution to the school.

· To establish productive and harmonious working relationships with colleagues.

POLICY:
· The Principal will be responsible for providing new staff with relevant information about operational and administrative procedures.
· New staff will be presented with appropriate matter regarding relevant policies, procedures and timetables.
· New staff will be notified of who is the OHS Officer, the rules and regulations and where the OHS information is housed.
· Where practical, personal contact will be made with new staff prior to the starting date and introductions made to coordinators and team members.
· Appropriate Professional Development will be provided for new staff where required.
· Each induction will be planned prior to commencement.
· New staff will be notified of all student medical conditions.
COmmunication

This policy will be communicated to our school community in the following ways:

· Available publicly on our school’s website 
· Made available in hard copy from the general office upon request
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